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AMAZON COOPERATION TREATY ORGANIZATION (ACTO)

Terms of Reference

CONSULTANCY: TECHNICAL ASSISTANT, EXPERT IN CLIMATE CHANGE OF THE
PERMANENT SECRETARIAT OF THE AMAZON COOPERATION TREATY
ORGANIZATION (PS/ACTO)

CONSULTANCY

Position: Technical Assistant, Expert in Climate Change for the Climate Change
Coordination of the PS/ACTO

Bolivia Brazil Colombia Ecuador Guyana Peru Suriname  Venezuela
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Terms of Reference

Consultancy Technical Assistant, Expert in Climate Change for the Climate Change
Coordination of the PS/ACTO

Background

The Amazon biome is home to the world’s largest continuous tropical forest, playing a crucial
role in regional and global climate and hydrological stability. With over 47 million people living
in the Amazon Basin, mostly in urban areas with high poverty rates, the region faces significant
challenges.

For instance, deforestation, forest degradation, and water pollution are progressing at an
alarming pace, exacerbating biodiversity loss and ecosystem collapse driven by climate
change. In this context, coordinated action is urgently needed across Amazonian countries
within a strong regional framework.

The Amazon Cooperation Treaty Organization (ACTO) is an intergovernmental body founded
in 1995 by eight Amazonian countries: Bolivia, Brazil, Colombia, Ecuador, Guyana, Peru,
Suriname, and Venezuela, stemming from the 1978 Amazon Cooperation Treaty.

Under this framework, ACTO established its Permanent Secretariat (PS/ACTO) in Brasilia,
with international legal status, to strengthen cooperation, coordination, and joint actions among
its Member Countries, promoting sustainable development in the Amazon region. Its primary
functions include facilitating knowledge exchange and cooperation among Member Countries
to fulfill the Treaty’s mandates, building consensus for implementing activities, programs, and
projects, and creating platforms for political and technical dialogue among its members.

Within ACTO, the Climate Change Coordination is essential for addressing the complex and
interconnected challenges of the Amazon region by enabling effective action, leveraging
available resources, promoting collaboration, strengthening the region’s resilience to climate
change impacts, and driving the implementation of climate initiatives with the support of various
actors and technical expertise. The Technical Assistant on Climate Change will provide
technical support to the Climate Change Coordination working under its guidance, contributing
technical expertise and an implementation approach to achieve ACTO'’s climate objectives.

Scope

The Technical Assistant on Climate Change will work directly with and provide support to the
Climate Change Coordination of PS/ACTO, facilitating the effective implementation of action
plans and strategies primarily established for 2025. The scope of work includes assisting in
project coordination, tracking performance indicators, and preparing technical reports
contributing to the climate objectives of the Amazon region. Additionally, the Assistant will
collaborate in the collection and analysis of climate data, ensuring that the information
generated is accurate and aligned with the priorities of the Member Countries.

This role also involves ensuring the integration of a climate change perspective into the
different programs and activities of ACTO, as well as promoting cooperation and knowledge
exchange between national focal points, international organizations, and local actors. The
Technical Assistant will play a key role in organizing and coordinating meetings, workshops,
and events, including managing logistics, preparing materials, and drafting meeting minutes to
ensure follow-up on agreed actions.
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This Technical Assistant position is crucial for monitoring climate change progress, contributing
to the development of performance indicators and impact metrics, as well as assisting the
periodic evaluation of ongoing projects.

Additionally, the Assistant will provide technical support to the Coordinator in identifying new
financing opportunities and strategic partnerships to strengthen ACTO's capacity to tackle the
climate challenges of the Amazon region.

3. Overall Objective

The overall objective of the Technical Assistant on Climate Change is to provide
comprehensive technical support to the Climate Change Coordination of the SP/OTCA,
ensuring efficient implementation of the annual work plan, monitoring projects and programs,
in coordination with national focal points and other relevant actors. The Assistant will ensure
the quality of technical deliverables, the achievement of the organization’s strategic objectives,
and the strengthening of regional cooperation to address climate change challenges in the
Amazon region.

4.  Specific Objectives

1. Facilitate the implementation and monitoring of the Climate Change
Coordination annual work plan, fulfilling the strategic objectives and proposing
necessary adjustments, providing support in the analysis of data on deforestation,
carbon emissions, and other relevant indicators, ensuring the quality and consistency
of reported information.

2. Provide technical support in the management and coordination of climate change-
related projects, programs, and activities, ensuring the quality of final deliverables;
Keep technical project schedules up-to-date, alerting on potential deviations and
proposing corrective actions when needed.

3. Strengthening cooperation and communication between national focal points,
Ministries of Foreign Affairs, and other relevant stakeholders, facilitating consultations
and gathering input to align projects with regional priorities.

4. Contribute to the development and monitoring of project proposals, evaluation
frameworks, and technical reports that integrate climate change and resilience
considerations.

5. Tasks and Activities
The Technical Assistant in Climate Change will be responsible for the following tasks:

1. Provide supportin the implementation of Climate Change Coordination’s work plan and
propose necessary adjustments.

2. Assist advisors, consultants, and international cooperation experts in coordinating their
tasks within PS/ACTO.

3. Facilitate communication between the Climate Change Coordination and national
sectoral focal points, in coordination with the Ministries of Foreign Affairs and
PS/ACTO.

4. Provide support in the identification of potential international cooperation opportunities
and propose new ones.
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Propose and promote activities that advance the goals of programs, projects, and
initiatives within the area of expertise.

Assist in drafting the annual work plan.

Draft reports and documents as requested by the Climate Change Coordination.
Provide technical and administrative support in project and program management.
Analyze climate change data and integrate climate resilience strategies using technical
expertise.

. Provide support to the formulation of strategies and action plans on climate change.
. Contribute to drafting project proposals incorporating climate change considerations,

such as project concept notes.

Facilitate consultations with relevant stakeholders, including government agencies,
local communities, and research institutions, to gather input on climate priorities and
align projects accordingly.

Draft meeting minutes and other related documents.

Assist the Climate Change Coordination in monitoring and tracking activities and
outcomes related to climate initiatives.

Contribute to formulation of monitoring and evaluation frameworks for the follow-up of
the coordination projects and programs.

Provide support to the organization and execution of meetings, workshops, training
sessions, and other events, including the COP 30 and related Working Groups.
Provide support to the Climate Change Coordination in all assigned tasks and requests.

Expected Results

Roles

Provide support for Climate Change Coordination (Administrative and Technically)
Evaluation of reports, projects, and programs.

Preparation of reports, meeting minutes, and workshop/training materials.

Drafting technical concept notes.

Contribution to project proposals and reports.

Provide support to the Climate Change Coordination in the implementation, monitoring,
and follow-up of the Annual Climate Change Action Plan.

Effective collaboration within the ACTO team

The following functions align with the stated objective and are indicative in nature, requiring
organized and coordinated work with ACTO’s Climate Change Coordination.

Provide support the Climate Change Coordination in collecting and systematizing
regional information on climate change, vulnerability, impacts, threats, and extreme
events in the Amazon region.

Assist in the preparation of reports, concept notes, and technical documents.

Keep project and activity documentation up-to-date.

Collaborate in the logistical and technical organization of meetings, workshops, and
events.

Provide support the Climate Change Coordination in compiling and analyzing
climate change information from national studies for regional assessments.

Gather information on adaptation, mitigation, and resilience strategies for climate
change in the Amazon region.

Professional Profile

8.1 Academic Background
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Bachelor's or Engineering Degree in Environmental Science, Ecology, Biology,
Environmental Management, or related fields.

8.2 General Professional Experience

A minimum of seven years of professional experience in environmental and natural
resource management, with a focus on climate change.

8.3 Specific Professional Experience

At least five years of experience, preferably related to climate change studies.

A minimum of three years of experience or demonstrated knowledge of United Nations
Framework Convention on Climate Change (UNFCCC) mechanisms, preferably the
Conference of the Parties (COP) on Climate Change.

A minimum of two years of experience in natural resource management and/or working
with environmental organizations at the regional/transboundary level in the Amazon
Basin, with an understanding of the Latin American context.

Experience working in international institutions related to natural resources and climate
change within complex governance frameworks.

Excellent writing and communication skills in English and Portuguese. Knowledge of
Spanish is an asset.

Experience working in collaborative and multidisciplinary teams.

Strong knowledge on science, policies and practices related to climate change.
Proficiency in climate data analysis and modeling tools.

Excellent analytical skills, report writing abilities, and communication skills.

8.4. Soft Skills
e Strong communication and negotiation skills.
e Ability to work in multicultural and multidisciplinary environments.
o Knowledge of climate change policies and strategies in the Amazon region.
¢ Institutional commitment to the ACTO'’s vision, mission, and strategic goals.
¢ High sensitivity and adaptability to political, intercultural, gender, religious, racial,

national, and age-related issues, demonstrating a strong commitment to diversity and
inclusion.

Strong planning, prioritization, and strategic thinking skills.

Adaptability and flexibility to achieve results.

Self-management, initiative, and problem-solving skills.

Ability to work under pressure and meet tight deadlines while maintaining high-quality
results.

Mediation and problem-solving skills, and conflict resolution.

Ability to build networks and foster teamwork.

Sensitivity in integrating and reconciling the diverse interests of ACTO Member States.

To assess experience and qualifications, candidates must submit copies of their professional
degrees, relevant courses, and employment certificates, attached to their Resume.

The consultant must be available to travel within the Amazon region and work in remote
environments. He/she must show flexibility and adaptability to changing conditions, along with
full commitment to equity, social justice, and the promotion of health in the Amazon region.

8.5 Languages
Fluency in Portuguese, Spanish, and English.

Work Conditions and Location
The Technical Assistant for Climate Change will provide services on-site at the PS/ACTO
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headquarters in Brasilia, Brazil.

Supervision and Coordination

The Technical Assistant for Climate Change will work under the supervision of the Climate
Change Coordination of PS/ACTO, which will be responsible for contract oversight. The
Coordination must have access to all documentation used and/or generated throughout the
consultancy and may provide technical observations to ensure the optimal execution of the
contract.

Contract Duration

The contract will take effect upon signing and remain valid for one year; however, it will include
an initial three-month probation period, after which the contract will continue subject to a
positive evaluation.

The Technical Assistant should be available to start work immediately.

Consultancy Service Compensation

The consultant will receive a monthly compensation for the services rendered during the
contract period, in the amount of R$ 18,000.00 (eighteen thousand reais).

Payment will be made upon submission of progress reports and approval by the Climate
Change Coordinator and the Administrative Director, following a predefined deliverables
schedule outlined in the Terms of Reference (ToR).

Payments will be made via bank transfer to the professional’s designated account.

The consultancy fee is a fixed compensation, covering insurance and living expenses at the
designated work location.



